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CAREEROBJECTIVE&RESUMESUMMERY.

Seekingachallengingpositiontoutilizemyskillsandabilitywhichoffera

SuitableroleinLogistics,Store&WarehouseDept.Forprofessionalgrowthwhile

beingResourceful,InnovativeandFlexiblefortheworkingorganization.

 EDUCATIONALQUALIFICATION.

 IhaveB.Com.In1999.

 IhavepassedtheH.S.CExam inMarch1994withCommerceStream.

 IhavepassedtheDiplomainComputerApplication(D.C.A)From ET&T
CorporationLtd.(AGovt.OfIndiaEnterprise)With“A”Grade.

 DiplomainImport&Exportin2011-2012from ChamberofCommerce,Surat.

 WORKEXPERIENCE.

 IWasWorkingWithM/s.RamdevChemicalIndustriesAsAn"LogisticsSr.
Executive"From 01/06/2021ToTillDate.

 IwasworkingwithM/s.SulphurCropCarePvt.Ltd.Asan“Excise/Store–
Sr.Executive”From 1stAugust'2017To31stDec'2020.

 IwasworkingwithM/s.GujaratAgrochem Limited.(Leading***StarExport
ManufacturerofInsecticides&PesticideChemicalsCompany.)Asan“Excise/
Store–Sr.Executive”from 1stApril’2013to31stJuly2017.

 IwasworkingwithM/s.HeranbaIndustriesLimited.Asan“Excise/Store–
Officer”from 1stNov’2007to31stMarch2013.

 IwasworkingwithM/s.ShaktiInsulatedWiresPvt.Ltd.asan“Packing&
DispatchInCharge”from 01stOct’2003to31stOct’2007.

 IWasWorkingWithM/s.GoldStarChemicalsPvt.Ltd.Mfg.ofOrganic&
InorganicChemicalsasan“Excise/Store’s/Purchase&PersonalExecutive”
From 1stApril’1998to30thSept’2003.



NatureOfWork&ResponsibilityesAsMentionedBelow:-

 LogisticsDepartmentResponsibility.

 Export-ImportDocumentation,In-Bound/OutBoundLogistics.
 CheckOutTheSalesOrderAsPerPurchaseOrder.
 PlanningAndExecutionOfExportConsignmentAsPerVesselsSchedule.
 DailyRoutineCorrespondenceWithForeignBuyerInOutLook,E-Mail&CHA,

Forwarder,ShippingLineForContainerStatusOnLineRoutineWork.
 PreparationOfCommercialDocumentsAsPerL/C,DAAndCADTermsIncluding

LegalizationofExportsDocumentsFrom TheChamberOfCommerce&
ConsulateOfDifferentGulfCountry's.

 ArrangingPreferentiallyCertificateOfOriginFrom TheExportInspections
AgencyLikeGSP,Safta,SaptaForm Etc.toPrepareCooOnLine.

 ConfirmedByBuyerPSSPreparedPerformaInvoice.
 VerificationOfContainerDetails,ShippingLineSeal,DriverLicence,L.R.,.
 SentItContainerDetailsToPackingDept.ForLoadingAContainerCargo.
 PreparationOfPre-ShipmentExportDocumentation.
 SentItAllPre-shipmentDocumentsToCHA.
 ToTakeAMarineLineInsuranceOnLineAndSaveAsADraft.
 CheckTheCheckListAndConfirmedIt.
 SentItCorrectCheckListWithSBSubmissionNo.ToCHA.
 CheckOutBLWithAllDetailsAsPerExportInvoice.
 AfterApprovalofBillOfLading.
 Vessel,Voyage,SBNo.&Dt.BLDataFieldItInOurSAPSystem.
 ToTakeAFinalMarineLineInsuranceAndDownloadTheOriginal&Copy.
 ToPrepareCooOnLine.
 ApprovalOfBLForLogistics&ShippingManagement.
 PreparationsOfVGM AsPerCompanySystem.
 DataSubmissionOfIFRDSealDetailsOnLine.
 PreparationOfPost-ShipmentExportDocumentation.
 SubmittedPostShipmentDocumentInOurBank.
 ApprovalOfInvoiceOfCHA,Forwerder,Transporter.
 Co-ordinationsWiththeShippingLineForApprovalOfHazardous

ConsignmentAndArrangeD.O.OftheContainerAndFillingOfShipping
Instructions.

 DailyRoutineOnLineCorrespondenceWithForeignBuyerInOutLook,E-Mail&
CHA,Forwarder,ShippingLineForContainerStatusRoutineWork.

 FollowUpWithTheCHAForTimelyCustomsClearanceOfBothImport&
ExportConsignmentandEnsureToAvoidDemarageiesandDetentions
ChargesOfShippingLine.

 VerificationsandApprovaloftheInvoicesofCHA,Shipping
Line,TransportersAsPerContracts.

 LoadingArrangementofDailyDispatchAsperPlanningofMarketingDept.
 TransportationManagementandNegotiationsOfOceanFreightCharges.
 Co-ordinationsWithTheMarketing,Q.A.Dept.ForDispatchedShedualof

Export-ImportandDTASupply.



 StoreDepartmentResponsibility:-

 InboundRM/PM &OutboundFGMaterialsFormalitiesasPerFIFO&LIFOSystem.
 PreparingGRNinMigo&ForwardingPurchase&Acct.Dept.forPassingBill.
 PrepareofFormulationG.R.N.

 FollowingTheA.B.C.System InStoreDept.
 MaterialsRequirementsPlanningAsPerProductionDept.
 IssueSlipforRawMaterialtoProduction.
 RequisitionSleepForMaterialRequirements.
 ReceiptFinishedGoodsTransferNoteForBSRStockFrom Prod.Dept.
 DaytoDay&MonthlyPhysicalVerificationofStockandProperRecordKeeping

withInward/OutwardDocumentsofallItemsinstores.(i.e.AllProhibition
Registeretc.)

 MaintainingRecordOfRGP&NRGP.
 VendorDevelopment.
 VendorEvaluationthroughWeightedMethod.

 JobWorkResponsibility:-

 IssuingJobWorkChallan&MaintainingOfJobWorkRecords.
 AnnexureIVforRawMaterial/SemifinishedgoodssenttoJobWorker.
 AnnexureVforRawMaterial/SemifinishedgoodsreceivedforJobWorker.
 AnnexureVIunderrule57CsubsidiaryChallanforsendinggoodsinpiecemeal.
 AnnexureIIChallanforremovalofRawMaterialunder4(5)(a).

 PersonalDepartment:-

 PreparationofPayRollofTheEmployeesofTheOrganization.
 EvaluationoftheProvidentFunds,E.S.I.C.,Bonus,Salary&ProfessionalTaxof

theeach&EveryEmployeeoftheOrganization.
 MaintainingtheLeaveRegister&AttendanceoftheEmployee.
 AllOverLiasingWorkOfGovt.Dept.

 OtherResponsibility.

 MaintainPurchase&SalesRegisterandTimelyFollowupAsPerPaymentTerms.
 CreditorsAndDebtorsLedgerHandlingAndRecancilationWithBankStatement.
 AllDayToDayRoutineactivitiesrelatedtobankaffairs.
 MaintainingtherecordofManifestForWasteSludgeDisposaltoBEIL&ETL

PreparationoftheformsAccordingtoRequirement.

 Reports&ManagementCriteria:-

 Interact&WorkincloseCo-ordinationswithprocessandcorporate
OperationsGroupForSharinginformation&interpreationofdata&
Observationrelatedtonew&correctoperations.

 Activecontroloperationalobjectivesbyidentifyingandresolvingproblems,



 CompleingAuditsAndDetermindingSystemsImprovements.
 Observedbydaytodayworking&interactionamongteam &internal

customer's.
 BearepresentativetoleadallactivitiesrelatedtoHRwithinorganizing.
 Generate&CirculateMonthlyM ISReportingtoUnitHead,H.O.andAll

PlantH.O.D.
 Preparing&SubmissionofDailyRawMaterialConsumption&Production

&Monthly,Quarterly&AnnuallySalesClosingStockReport.
 PreparingOfISOInternalAuditReport.

 KNOWLEDGEOFCOMPUTER.:-

 OutLook,Internet,Word,Excel,PowerPoint.
 WorkinginVLoopAndSAPsystem inSD/MM /WHModule.
 E-mailI.D.dharmesh.parekh76@gmail.com.

 PERSONALDETAILS.:-

 DateofBirth :04/11/1976.

 MaritalStatus :UnMarried.

 Gender :Male.

 Nationality. :Indian.

 LanguageKnow.:English,Gujarati&Hindi.

 Hobbies. :Reading,Writing,Traveling&ListeningMusic.

 Strength. :HardWorking,Sincearly,HonestlyDecisionMaking,

PositiveAttitude&AdaptablDedicationAnalyticalSkills.

 NoticePeriod. :ImmediatelyJoining.

Iam ConfidenttoexplorenewthingandLookingForwardtomakeaGood

Careerinmyknowledgebasearea.

SoPleaseGiveMeanOpportunityInYourEsteemedOrganizationToShow

MyBestEffortsandEligibilityAsPerMyExperienceToFullFillYourRequirement.

ParekhDharmeshkumarM.

(ParekhD.M.)


